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Title: 			Director (no USM official title for Title IX Coordinator)
Functional Title:	Title IX Coordinator
Unit:			Senior Vice President and Provost

Position Summary/Purpose of Position (visible to applicants online)
The Title IX Coordinator assumes responsibility for leadership, coordination and oversight of the University Compliance Office and is responsible for assuring compliance with Title IX.  The incumbent will facilitate the University’s commitment to providing a learning and working environment free of all discriminatory behavior, particularly prohibited sexual discrimination, sexual misconduct and sexual harassment.  This position monitors and implements Title IX compliance, in accordance with statutory and regulatory requirements, federal and state laws, and applicable university policies.  

The primary responsibilities of the Title IX Coordinator will include leadership and direction of the University Compliance Office as well as  (1) direction of Title IX Deputy Coordinators and direct supervision of the Title IX Investigator, Campus Compliance Officer and other office staff; (2) communication with and education of the campus community regarding Title IX rights and responsibilities, relevant university policies, including the processes for filing complaints for purposes of investigation and resolutions; (3) development, implementation and coordination of training programs for students, faculty and staff; (4) management of the grievance processes for students, faculty and  staff in active collaboration with numerous campus departments and agencies; and (5) review of data/records pertaining to training and complaints, investigations and findings, incorporating input from community partners, to assess effectiveness of campus efforts to prevent sexual misconduct and recommend changes, as appropriate, to senior administrators.

Minimum Qualifications (visible to applicants online)
Bachelor’s degree from an accredited institution is required.  Ten year’s professional experience with progressive responsibility and demonstrated experience in policy administration, complaint resolution and investigation of grievances is required.  A minimum of five years of supervisory experience is required.  Demonstrated knowledge of and ability to interpret federal and state equal opportunity and non-discrimination laws and regulations, including Title IX, sexual harassment and other applicable laws and regulations is required.  A successful candidate must have strong organization, planning, analytical, problem solving and excellent interpersonal skills.  Demonstrated ability to:  communicate effectively both verbally and in writing; use discretion and good judgment; maintain confidentiality; and work under multiple deadlines.  

Preferences (visible to applicants online)
A J.D. is preferred.  A Master’s degree in a relevant field is desirable.  Administrative experience in higher education or a non-profit organization is highly desirable.  Experience in the successful development and implementation of educational and training programs with strong presentation and facilitation skills is preferred. 


For eTerp and to present to candidates (not visible to applicants):
Essential Duty/Responsibility (1):  30%
Lead the University Compliance Office and supervise the Campus Compliance Officer, Title IX Investigator and other office staff.   Lead and monitor the university’s overall implementation of Title IX compliance.  Maintain current knowledge of emerging regulatory trends and requirements, federal and state laws, and applicable University policies related to Title IX.  Work with and lead the Deputy Title IX Coordinators to implement compliance efforts across campus.    

Essential Duty/Responsibility (2):  25%
Notification, prevention and education of the campus community regarding: (1) Title IX rights and responsibilities, focusing on prohibitions against sexual misconduct, sexual harassment, and sexual assault; and (2) relevant university policies, including the processes for filing complaints for purposes of investigation and resolutions.

Essential Duty/Responsibility (3):  20%
Develop, implement and coordinate training for the campus community, which includes: (1) students, faculty, and staff; (2) “responsible employees”/”first responders” who receive complaints, including the Deputy Title IX Coordinators; and (3) investigators and adjudicators of complaints. 

Essential Duty/Responsibility (4):  20%
Manage the receipt, investigation, and disposition of complaints.  Ensure prompt, thorough, objective and confidential resolutions to complaints.  Actively collaborate with campus departments and agencies including the University Health Center, Counseling Center, Office of Student Conduct, Office of Fraternity and Sorority Life, and the Department of Resident Life in overseeing reported cases, victim assistance, and student education programs.  Collaborate with Staff, Faculty and Graduate Student Ombuds Officers and the University Equity Officer in monitoring emerging cases and assisting victims.  Consult and collaborate with President’s Legal Counsel on specific cases and current regulatory activities and developments. 

Essential Duty/Responsibility (5):  5%
Reviews education/training programs and data/records pertaining to sexual misconduct complaints, investigations and findings on an annual basis, incorporating input from community partners, to assess effectiveness of campus efforts to prevent sexual misconduct and recommend changes, as appropriate, to senior administrators.

Supervisory Responsibilities:
Roger Candelaria, Campus Compliance Officer
TBD, Title IX Investigator
Office Staff

Supervision Received:
Mary Ann Rankin, Senior Vice President and Provost

Target Salary Range:
$92,000 - $115,000 



