COLORADO STATE UNIVERSITY

Position Description

Director

Office of Women’s Programs
The Office of Women’s Programs provides services and programs with women or gender as a focus for the CSU campus. This office is anticipating a name change to better reflect populations served and programs and services offered.  Programs concentrate on examining the intersections of oppression and creating conditions that allow for all people to share safely and equally in the opportunities and resources provided by CSU. These support services are designed to reflect and enhance the unique goals, expectations, and aspirations of the students. Programs and services also assist students in addressing contemporary issues confronting them. Some of the programs and services provided by the office include:  
1) General information, referral, advocacy, and outreach related to social justice, with a specific focus on gender; 
2) Interpersonal violence victim advocacy, including the 24-hour Sexual Assault Victim Assistance Team; 

3) Awareness and educational programming related to gender and diversity, including the Student Alliance for Gender Education, Greeks Against Sexual Assault, The Men’s Project, The Women’s Conference, Women at Noon, and other related programs; 

4) Resource library of print and media materials.  
The Director provides leadership for the administration of the office and all programs and services.  Staff members in the office include the Director, two Assistant Directors, a Program Coordinator, and several student staff.  This is a full-time, 12 month position reporting to the Assistant Vice President for Student Affairs, who reports to the Vice President for Student Affairs. The Office of Women’s Programs is a part of the Student Diversity Programs and Services cluster that includes the Asian/Pacific American Cultural Center, Black/African American Cultural Center, El Centro, Gay, Lesbian, Bisexual, Transgender Resource Center, Native American Cultural Center, and Resources for Disabled Students.  
The Division of Student Affairs at Colorado State University is a comprehensive student affairs program that serves a major state university and land grant college.  The Division of Student Affairs encompasses a wide array of departmental services and programs addressing the needs of a student body of approximately 25,000.

Director Responsibilities: 
· Serve as a campus leader and advocate for issues related to diversity and social justice, with a specific focus on gender and intersectionality. 

· Participate in continued professional development as applicable and accessible to continue to develop an understanding of power, oppression, and privilege.

· Support and guide the implementation of programs and services designed to meet identified needs of the campus community as related to gender (e.g. Kathryn T. Bohannan Women at Noon Lecture Series, Victim Assistance Team, Student Alliance for Gender Education, Women’s Conference, etc.). 
· Provide consultation and referral for faculty, staff, and students about gender as it intersects with various identities.
· Hire, train, supervise, support, and evaluate staff.  

· Facilitate training and workshop experiences for student, faculty, and staff groups on a variety of topics related to social justice, gender, and intersectionality. 

· Initiate and collaborate on projects and programs throughout the Division of Student Affairs and with the Student Diversity Programs and Services cluster.

· Assist in general activities of the Division of Student Affairs, including student recruitment and retention activities, major events, and professional development programs.

· Participate as a search and interview committee member for campus searches as requested.

· Consult with and advise faculty members as requested on student and classroom matters, as well as pedagogical practices and resources.

· Supervise practicum experiences for students from various departments.

· Serve as a representative of the Division of Student Affairs for public presentations as requested.

· Propose, manage and account for the Office of Women’s Programs budgets as allocated.

· Assume strategic planning responsibilities for the office and its programs and services.

· Participate in divisional and campus-wide committees (standing and ad hoc) and projects as requested.

· Serve as an ex-officio member of the Women’s Studies Board.

· Conduct assessment of office programs and services. 

Minimum Qualifications:
· Master’s Degree in Student Affairs in Higher Education or a related field required, Doctorate preferred. 

· A minimum of five years full-time administrative experience, with at least two years in an area that directly addresses gender and social justice-related programs in Student Affairs or a related field.  

· Demonstrated commitment to diversity and understanding of dynamics of power, privilege, and oppression. 

· Demonstrated ability to understand and articulate sex and gender-related needs and concerns from an intersectionality perspective that includes gender, race, class, sexual orientation, ability and other significant aspects of identity.  

Additional Qualifications:

· Demonstrated experience collaborating with multicultural centers or other departments with a specific focus on social justice and diversity. 

· Administrative experience with interpersonal violence victim assistance services and prevention education programming.

· Experience in community-based accountability programs related to interpersonal violence. 

· Demonstrated ability to facilitate effective programs and workshops on gender and social justice-related topics. 
· Demonstrated leadership, effective outreach, and flexibility in working with organizations and agencies with distinctly varied missions, goals, and objectives.
· Experience working with male-identified allies in programs designed to address interpersonal violence.

· Experience collaborating with and engaging faculty to deliver quality programs in and outside of the classroom.

· Knowledge of effective assessment strategies to measure learning outcomes.
· Budget management and supervisory experience.

Application:

For full consideration, complete applications must be received by 8 a.m. Mountain Time, Monday, July 26, 2010. However, applications will be accepted until the position is filled.  Complete applications must include a cover letter discussing qualifications and interest in the position, a resume, and names, titles, addresses, e-mail addresses, and telephone numbers of at least three references. 

Electronic submission of application materials is required. Submit letter, resume, and references in one Word or PDF document emailed to Jean.West@Colostate.Edu.

Colorado State University is committed to providing a safe and productive learning and living community. To achieve that goal, we conduct background investigation for all final candidates being considered for employment. Background checks may include, but are not limited to, criminal history, national sex offender search and motor vehicle history. 

Colorado State University does not discriminate on the basis of race, age, color, religion, national origin, gender, disability, sexual orientation, veteran status or disability. The University complies with the Civil Rights Act of 1964, related Executive Orders 11246 and 11375, Title IX of the Education Amendments Act of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, Section 402 of the Vietnam Era Veteran's readjustment Act of 1974, the Age Discrimination in Employment Act of 1967, as amended, Americans with Disabilities Act of 1990, the Civil Rights Act of 1991, and all civil rights laws of the State of Colorado. Accordingly, equal opportunity of employment and admission shall be extended to all persons and the University shall promote equal opportunity and treatment through a positive and continuing affirmative action program. The Office of Equal Opportunity is located in 101 Student Services. In order to assist Colorado State University in meeting its affirmative action responsibilities, ethnic minorities, women and other protected class members are encouraged to apply and to so identify themselves.

