POSITION ANNOUNCEMENT

Duke University

Division of Student Affairs

Assistant Coordinator,

Sexual Assault Support Services

The Duke University Women's Center seeks to fill the .75FTE position of Assistant Coordinator of Sexual Assault Support Services (SASS).  This position reports to the SASS Coordinator and is responsible for assisting with educational programming, direct services and administration of sexual assault support services on campus.  Schedule will vary and regularly include nights and weekends.

Nature of Responsibilities  

The SASS Assistant Coordinator works closely with the SASS Coordinator and Sexual Assault and Rape Prevention (SHARP) undergraduate peer educators to design and implement preventative education programs on sexual and relationship violence for the Duke University community.  When the SASS Coordinator is unavailable, s/he also provides advocacy, short-term crisis support, information and referral for students affected by sexual and relationship violence and their families and friends. The SASS Assistant Coordinator keeps current with national trends in the field and works with campus and community partners to ensure effective response to interpersonal violence.

Specific Duties

· Plan, market, and present educational programs on sexual and relationship violence in concert with SHARP peer educators, SASS Coordinator, and Health Promotion in Student Health

· Develop print and on-line educational materials 

· Assist with recruitment and training of undergraduate peer educators on sexual and relationship violence

· As a back-up to the SASS Coordinator, provide advocacy, short-term crisis support, information and referral to students affected by sexual and relationship violence and their families and friends

· Provide emergency response when the SASS Coordinator is unavailable

· Serve on committees and task forces as necessary to help the University shape a comprehensive response to sexual and relationship violence

· Collaborate with Women’s Center gender-related programs and assist with other projects as needed

General Qualifications

Minimum educational requirement: Master’s degree in health education, counseling, social work, or related field.  Require 1-2 years experience with sexual violence prevention and services, whether in a paid or volunteer setting.

Specific Skills and Competencies

Position requires thorough understanding of sexual violence in a college community and ability to work with both men and women to plan and implement prevention programs.  Must be able to provide short-term crisis support in an ethical manner consistent with the practices of Student Affairs, and make appropriate referrals to on and off-campus services. Knowledge of and experience with peer education models is an asset, as is some expertise in marketing, public speaking, program design and program evaluation.  Strong interpersonal, communication and writing skills are essential. 

Application Process

Women and persons of color are encouraged to apply.  Duke University is an equal opportunity/affirmative action employer.  If you have any questions, please contact Search Committee Chair, Shannon Johnson at shannon.johnson@duke.edu or 919-684-3897.  See <http://wc.studentaffairs.duke.edu> for more information.

Send resume, list of 3 references and letter of application by July 31, 2003 to:

SASS Assistant Coordinator Search

Duke University Women's Center

126 Few Fed Bldg., Box 90920

Durham, NC  27708-0920

All applicants must also submit a resume using the on-line Resume Builder, located at this URL:  <https://apprefp.hr.duke.edu/applicant/index.jsp>.  The requisition number for the position is CAM44745-062703.


